
REQUEST FOR COPYING 
 

Please follow copying guidelines for your copying 
requests.  Paper clip this form to your masters. 
 

Name ____________________________________ 
School____________________________________ 
Number of Copies __________________________ 
Copy Style:  Please check one. 
 ________ Single Sided 
 ________ Double Sided 
Need Material By:   _________________________ 
                                                  (date) 
School Phone ______________________________ 
Home Phone _______________________________ 
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